Template for Proposals

This should be part of the launching package; 

Applicants should stick to this template as closely as possible
Title of submission

Should include a short title reflecting the content of the tender; name and address of the applicant; a mention of the “nfp Facility”; as well as the date and version of the document.

1. Background

Copied or adapted from the given Terms of Reference (ToR): overview of past activities leading to this initiative; steps already made in its implementation; results already achieved; an assessment of the needs for the tendered initiative.

2. Objectives of the Initiative

Copied or adapted from the ToRs as applicable: summary description of the activities proposed and their immediate objectives, i.e. what is the tendered initiative trying to achieve; who is participating? and why is it useful to achieve the set objectives?

3. Intended results and definition of outputs

Copied or adapted from the ToRs, as applicable: detailed description of what the tender is trying to achieve: for example:

· for studies: description of the issues to be explored;

· for awareness and training events: list of the people to be trained, content of training packages to be delivered to the target group; 

· for consultative or participatory processes: list of issues on which advice is sought;

· for the production of technical guidelines: technical domain covered;

· etc.

4. Proposed methodology and description of activities & services

Provide detailed description of activities to be performed or of the services to be rendered (e.g. workshops; in-service training; specific studies; information sharing & knowledge management initiatives; etc.), in order to reach the proposed objectives, and to achieve the outputs specified in the tender document.

5. List of inputs

5.1. Personnel and Logistics 

List of the persons and their competencies to conduct the work, locations and transport arrangements.

5.2. Duration and Timeline

Set appropriate timing of the activities from beginning to completion during the work period; indicate any factors which could influencing the time frame (e.g seasonal considerations); provide a work plan including when the final document or product is expected to be available

6. Reporting and Evaluation

Copied or adapted from the ToRs as applicable: tools to be used for evaluating the activities planned, e.g. evaluation sheets filled in by workshop participants; schedule of reports with deadlines and format to be followed; and, date of submission of a final financial statement, with a mention of who will review and certify it in country.
7. Budget and Terms of Payment

For Facility funds (which cover maximum 80% of the total cost of the proposed activity), present the requested budget for each activity in clear tabular form showing description of task, unit costs and total costs. Please provide detailed budget breakdown with unit rate for each activity. Use the following categories (not all categories need to be used):

· Consultants (only national);

· Contracts (for services other than consultants);

· Travel (transportation and daily subsistence allowance);

· Training (such as workshops, awareness campaign, etc.);

· Expendable material (such as stationary, training material); and

· General operating expenses (such costs can be considered on an exceptional basis).

Mandatory Annexes:

- Tender announcement / TORs.

- List and Curriculum Vitae (CV) of all resource persons, indicating gender (Mr. or Ms.), name, function or title, occupation, affiliation (organization or company they work in) if any.
ANNEX I
Impact Assessment of the Recipient Organization’s Activities 

on the Objectives, Indicators and Outputs as set out in 

the Facility Country Partnership Agreement with [country]
The Recipient Organization will implement the activities described above to affect the Indicators for Monitoring and Evaluation and those nfp-matrix Indicators it previously selected from the Appendix to the Facility Country Partnership Agreement. 

[Copy and paste the information relevant to this Letter of Agreement from the Appendix of the Facility Country Partnership Agreement]

Specific Objectives: [list objective(s)]
Indicators for Monitoring and Evaluation (of the Objectives): [list indicator(s)]
Partnership Outputs: [list output(s)]
Selected nfp-matrix Indicators (with score between brackets): [list selected indicator(s)]
Information on the Results-based Management Evaluation
1. 
Evaluation at LoA level

i) As indicated in sub-paragraph 2.2 of Annex I above, the Recipient Organization will prepare a short self-evaluation on the impact their activities may have had on their previously selected nfp-matrix Indicators. 

ii) Independently, the Facility Focal Point and the NFP Facility Coach will prepare a short assessment of the impact that the activities described in this Letter of Agreement may have had on the Recipient Organization’s previously selected nfp-matrix Indicators, using the following scale:

negative effect ( - ); no effect ( 0 ); significant effect (+ ).

2.
Evaluation at national level
i) The National Facility Focal Point will prepare a summary of the impact that all activities, supported by the NFP Facility through its various LoAs in the country, have had on the nfp-matrix Indicators listed in the Appendix of the Facility Country Partnership Agreement. This summary will be presented as information during the meeting of the National Multi-stakeholder Steering Committee (NMSC), during which its members will evaluate the progress of the overall nfp process and assign new numerical values to all 67 indicators of the nfp matrix. 

Information about the methodology for the monitoring and evaluation is available in the Facility Web page http://www.nfp-facility.org/home
